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Po6oua mporpama 3 HaBUAILHOT aucHuILting «liona iHoseMua MoBay»_(anriiicnia)
cknameHa mis 3100yBauiB  BHIIOT OCBITH BIAIMOBAHO J0 TNporpaMu [11JIFOTOBKH
daxipuis 3a cnewjanbuicrio 081 TIpaso crymnens BUIOT OCBITH MAriCTp 3a JICHHOIO Ta
3204HOI0_(HOpMOIO HABUAHHS.

Po3poOHHKH:

Tuenkosa O. . k.1, souent kadenpu 3apyGixnoi ¢isosorii THY
Pycakosa O. O. Buiana4 kapeapu sapy6ixuoi dinonorii THY
Illepemet A. B. acuctent kadenpu sapy6ixioi dimonorii THY
Momxio T. IO. cr. BuKNanayu kapeapu 3apyoixHol inonorii THY

Po6ouy mporpaMy CXBAJIEHO Ha 3acianni KapepH 3apy6ixioi Qinosnorii

TTpoTtokon Bi «_3 1_» cepnens_2021 poxy Ne

# “ )~ Cemenenp O. C.
(Tli}lllm

3agigyBau kadeapu 3apy6ixHoi dinonorii
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1. IIporpama HABYAJBHOI AMCHUILUIIHUA

IlepeaymoBa 1Jis1 BUBYEHHS AMCUUILIIHU:

3HaHHS I1JIOBOI 1HO3€MHOI MOBU € OJIHUM 3 CYTTEBHUX €JIEMEHTIB MIATOTOBKHU
BHUCOKOKBaTI(p1KOBaHUX (DaxiBIIIB, IPAKTUYHA CKJIa/J0Ba AKOI Mepeadayae OBOJIOAIHHS
MOBOIO SIK 32aCO00M CITUIKYBaHHS, 3100yTTs 1 0OMiHY 1H(pOpPMaIli€l0, HEOOXITHOKO IS
YCIIIIHOI TPaKTUYHOI JISIIbHOCTI MailOyTHBOTO topucTa. Ponp aucuumiiau «linosa
1HO3eMHa MOBay»_(AHIJIINChKA) peai3yeThCsl Yepe3 3alyueHHs CTYACHTIB JI0 JKEpe
IHIIIOMOBHO1 1H(GOpMaIlii, 03HAMOMIICHHSI 3 KYJIBTYPHO-COIIAJIBHUM CEpPEeIOBUILEM
KpaiH, MOBa SKWX BHMBYAEThCSA, HAOYTTA HUMHU HABUYOK pPOOOTH 3 HAYKOBOIO
JTEepaTypor0, YMIHHSM CHUIKYBATHUCS 3 1THO3EMHUMH CIEIlaliCTaMU Ta MiABUIIECHHS
3arajbHOI KyJbTYPH MOBJICHHS.

MeTa BUBYEHHS JMCUMILTIHH

Merta BUBYEHHS HaBYAIBHOI AMCHUILTIHY «JliJIoBa 1HO3eMHAa MOBay_(aHTJIIHCHKA)
NOJISATAaE 'y TMPAKTUYHOMY OBOJIOAIHHI BCIMa BHUJAMU MOBJICHHEBUX KOMIIETEHIIIMH,
HEOOXIIHUX JJii  YCHIIIHOTO MDKHApPOJHOIO  CIHIBpOOITHUITBA, (opMyBaHHS
HEOOXITHMX KOMYHIKAaTUBHUX HABUUOK y cdepax mpodeciiHOro Ta CUTYaTUBHOTO
CIUIKYBaHHS B YCHIM 1 MUCHhMOBIA (opmax B 00cs31 TeMaTHKH, 0 00yMOBJIEHa
npodeciiHuMH ToTpeOaMu.

OuikyBaHl pe3yiabTaTH HaBYaHHS 3 JAUCHUINIIHUA «J[UJIoBa 1HO3€MHAa MOBay
(aHraifceka)

3riJTHO 3 BUMOTaMH OCBITHBO-TIPO(DECItHOT TporpaMu CTYJEHTH ITOBUHHI:

3HATH :

- JIUTOBUH JTUCKYPC;

- JIGKCUKY JIJIOBOTO CILJIKYBaHHS;

- JDKepesia MOTIOBHEHHS JIGKCUKH 1HO3eMHO1 MOBH (aHTITIMCHKOT);

BMITH :

- CIUIKYBaTHUCA I1HO3EMHOIO MOBOIO y mpodeciiHiii cdepi sSK ycHO, Tak 1
MUCHMOBO;

- TpaIloBaTH B MDKHAPOAHOMY KOHTEKCTI,;

- PO3POOJISITH MPOEKTU Ta YIPABIATA HUMHU.

Ha BuBuYeHHs HaBYAIBHOI AUCIUILIIHY 3ariaHoBaHO_90 rogvWHU ayIUTOPHUX 3aHATH,
3 kpenutiB ECTS.

MoBa HaBYaHHS: yKpaiHChKa, aHTJIIMCHKA.

KoHncyabTaTHBHY H10MIOMOry 3100yBavi BULIOI OCBITH MOXYTh OTPUMATH y
HayKOBO-II€JIarOT1YHUX MpaliBHUKIB 3apyO1>KHO1 (h110710T1i, SIK1 6e31m0cepeIHbO
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MIPOBOJISATH 3aHATTS 200 3BEPHYBIIUCH 3 MMCHBMOBHUM 3aITUTOM Ha €JICKTPOHHY TOIITY
3a aapecoro: rgphdept@tnu.edu.ua

Cmpykmypa HaguaibHOT OucCyunIinu

Tema 1. Careers.

Tema 2. Applying for a job.

Tema 3. Business communication.
Tema 4. Business correspondence.
Tema 5. Presentations.

2. Onuc HABYAJBHOI JMCIUTLTIHHA

XapakTepucTUKa HaBYaIbHOT
lNany3s 3HaHb, IUCHHUILIIHA
HailiMmeHnyBaHHS MOKa3HUKIB | CHEIaJIbHICTh, CTYIIHb Jlenna 3204YHA
BUIIOT OCBITH dhopma ¢popma
HABYAHHSA HABYAHHSA
l'anmy3b 3HaHB
[IpaBo
o ) CraTyc JMCHMILIIHA:
Kinekicts kpeautisB ECTS — 3 . . yen , 1
CroeriajipHICTh 0006 5131080
081 IIpaso
Pik minroroBkm:
KinpkicTs po3ainiB — 2 .
D 2021-2022 -
Crerwanizaris
CemecTp
HEMac
3arangbHa KUIBKICTh TOAUH — .
1-i
90
Jlexkmii
0 0
: . Ceminapchbki
CtyniHpb BUIOT OCBITH: 0 ‘ 0
Maric .
P IIpakTu4yHi
30 rox. 10




CamocriitHa podora

60 ros. 80

Buja koHTpOIIO:

3aiik

3. CTpykTypa HaBYAJBHOI JUCHMUILTiHI

Haszsu KinpkicTs roaun
PO3ILTIB 1 TEM neHHa Gpopma 3aouyHa (popma
Beb |y Tomy uncni y TOMY YHCI1
Ooro | 1 n |cp.|Bep| n n |c.p
oro .
1 2 3 4 5 6 7 8 9
Po3nin 1. Careers
Tema 1 Future 18|06 12180 2 |16
careers.
Tema 2 . 18|0| 4 |14/18] 012 |16
Applying for a job.
Po3aia 2. Business communication
Tema 3
Oral business 18 | O 8 10 | 18 0 2 |16
communication.
Tema 4
Business 18 | O 6 12 | 18 0 2 |16
correspondence.
Temad 18106 |12]|18| 0] 2 |16
Presentations.
Ycboro roxuH 90 | 0 | 30 | 60 | 90 0 10 | 80
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4. TliaHu NpPaKTUYHUX 3aAHATH
Po3ain 1. Careers
Tema 1. Future careers.
IIuTanHs 10 ceMiHAPCHLKOIrO 3aHATTH 1:

1. Disappearing professions.
2. New profession and competences.

Jlirepartypa:
David Cotton, David Falvey, Simon Kent, John Rogers. Market Leader
Business English Flexi Course Book1, 3d edition, Pre-Intermediate. Pearson
Education Limited, 2012. p.6-9

Tema 1. Future careers.
IIutanHs 10 CeMiHAPCHLKOIO 3aHATTH 3:

1. Career opportunities.
2. Career plan.

Jlitepartypa:
David Cotton, David Falvey, Simon Kent, John Rogers. Market Leader
Business English Flexi Course Book1, 3d edition, Pre-Intermediate. Pearson
Education Limited, 2012. p.6-9

Tema 1. Future careers.

IIuTaHHs 10 CeMiHAPCHLKOIO 3aHATTSH 2:
1. Job searching.

2. Job of your dream.
3. Volunteering work.
4. Getting information at a job vacancy.

Jlireparypa:
David Cotton, David Falvey, Simon Kent, John Rogers. Market Leader
Business English Flexi Course Bookl, 3d edition, Pre-Intermediate.-Pearson
Education Limited, 2012. p.6-9

Tema 2. Applying for a job.
IIuTaHHA 10 ceMiHAPCHLKOIO 3aHATTH 4:
1. Job interview.
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2. Introducing yourself.
3. Speaking about educational background and work experience.
Jlireparypa:

1. David Cotton, David Falvey, Simon Kent, John Rogers. Market Leader
Business English  Flexi Course Bookl, 3d edition, Pre-
Intermediate.Pearson Education Limited, 2012. p.12-13, 83-84

2. John Rogers. Market Leader Business English Practice File, 3d edition,
Pre-Intermediate.Pearson Education Limited, 2012. p.7

Tema 2. Applying for a job.

1. TIuTaHHs 10 ceMiHAPCHKOIO 3aHATTH S:
1. Writing a resume.
2. Writing a CV.
3. Writing a cover letter.
JlirepaTtypa:
John Rogers. Market Leader Business English Practice File, 3d edition, Pre-
Intermediate. Pearson Education Limited, 2012. p.6

Po3aia 2. Business communication
Tema 3. Oral business communication
IIuTanHs 10 ceMiHAPCHKOIO 3aHATTA 6:

1. Socializing.
2. Greetings and small talks.
3. Networking.
Jlitepartypa:
1. John Hughes &amp; Jon Naunton. Business result Intermediate Student’s
Book. - Oxford, 2021 p. 10.
2. David Cotton, David Falvey, Simon Kent, John Rogers. Market Leader
Business English Flexi Course Book1, 3d edition, Pre-Intermediate.-Pearson

Education Limited, 2012. p.57

3. Sylee Gore, David Gordon Smith. English for socializing. Express series.
Oxford University Press, 2011. 80 p.

Tema 3. Oral business communication
IlutaHHs 10 CeMiHAPCHKOIO 3aHATTH 7:
1.  Taking part in discussions.

2. Giving personal opinion.
3. Discussing and solving problems.



Jlireparypa: )
John Hughes &amp; Jon Naunton. Business result Intermediate Student’s
Book. - Oxford, 2021 p. 90

Tema 3. Oral business communication
IIurtanHs 10 CeMiHAPCBLKOIO 3aHATTH 8:

1. Cross-cultural communication.

2. Business ethics.

3. National stereotypes: ethnic, cultural and others.
Jlitepartypa:
David Cotton, David Falvey, Simon Kent, John Rogers. Market Leader
Business English Flexi Course Bookl, 3d edition, Pre-Intermediate.-Pearson

Education Limited, 2012. p.60-61, 65

Tema 3. Oral business communication
IIutanHs 10 cCeMiHAPCHLKOIO 3aHATTH 9:

1. Business telephoning.
2. Telephone etiquette.
3. Telephoning skills:
- indentifying yourself,
- getting through,
- making excuses,
- dealing with communication problems,
- exchanging and checking information,
- leaving and taking messages.
Jlitepartypa:
1. David Cotton, David Falvey, Simon Kent, John Rogers. Market
Leader
Business English Flexi Course Bookl, 3d edition, Pre-Intermediate.-
Pearson Education Limited, 2012. p.11
2. David Gordon Smith. English for Telephoning. EXxpress series.

Oxford University Press, 2011. 64 p.

Tema 4. Business correspondence
IuranHs 10 cemiHapchbKoro 3anaTTsa 10:

1. Formal and informal business writing.



2. Colloquial phrases.
3. Contractions.
4. Abbreviations.
Jlireparypa:
1. Rebecca Chapman. English for Emails. Express series. Oxford
University Press, 2012. p.11-15
2. John Rogers. Market Leader Business English Practice File, 3d edition,
Pre-Intermediate.Pearson Education Limited, 2012. p.10-11

Tema 4. Business correspondence
IMutanHs 10 ceMiHapcbkoro 3anaTTs 11:

1. Writing business emails.

2. Email structure.

3. Email etiquette.

4. Making and confirming arrangements.

5. Cancelling and changing the date of the meeting.
Jlitepartypa:
. David Cotton, David Falvey, Simon Kent. Market Leader Pre-Intermediate
Business English Course Book.-Longman, 2005. p.66
. Rebecca Chapman. English for Emails. Express series. Oxford University
Press, 2012. 63 p.
. John Hughes &amp; Jon Naunton. Business result Intermediate Student’s
Book. - Oxford, 2021 p. 36
. Longman Business English Dictionary-Pearson Education Limited, 2007, 594p.

Tema 4. Business correspondence

ITuTanHs 10 ceMiHAPCHLKOTO 3aHATTS 12:
1. Types of letters.
2. Business letters: structure.
Jlirepatypa:
1. John Hughes &amp; Jon Naunton. Business result Intermediate
Student’s Book. -Oxford, 2021 p. 48-53
2. David Cotton, David Falvey, Simon Kent. Market Leader Pre-
Intermediate Business English Course Book.-Longman, 2005. p.68
3. Longman Business English Dictionary-Pearson Education Limited,
2007, 594 p.

Tema 5. Presentations.

ITutanHs 10 ceMiHapchbkoro 3anaTTs 13:

1. Presentation structure.



2. Signpost language.
Jlireparypa:
1. Marion Grussendorf. English for Presentations. Express series. Oxford
University Press, 2014. 72 p.
2. David Cotton, David Falvey, Simon Kent, John Rogers. Market Leader
Business English Flexi Course Bookl, 3d edition, Pre-Intermediate.-Pearson

Education Limited, 2012. p.19

Tema 5. Presentations.
IMuTanHs 10 ceMiHAPCHKOTO 3aHATTS 14:

1. Successful presentation.

2. Making a presentation.

Jlitepartypa:
Marion Grussendorf. English for Presentations. Express series. Oxford
University Press, 2014. 72 p.

Tema 5. Presentations.
IIuTanHs 10 ceMiHAPCHKOrO 3aHATTS 15:

1. Giving a presentation.

2. Body language and non-verbal communication.
3. Presenting visual information.

4. Dealing with questions.

Jlitepartypa:
1. Marion Grussendorf. English for Presentations. EXxpress series.
Oxford University Press, 2014. 72 p.
2. John Hughes &amp; Jon Naunton. Business result Intermediate
Student’s Book. - Oxford, 2021 p. 56, 96

5. 3aBpaHHs 1151 caMOCTIiiHOI podoTH
5.1. IIpakTukym — He IepeadavYEHO.
5.2. OpieHTOBHUYW TEPENiK MUTaHb JJIs TECTOBOTO KOHTPOJIO CaMOCTIHHOI poOOTH.
Tema 1. Future careers.

1. Tips for making a successful career plan.
2. Tips for successful job searching.



3. Tips for choosing a right candidate.

Tema 2. Applying for a job.
1. Tips for successful job interview.
2. Tips for making first impression.
3. Tips for writing a successful resume/CV.

Tema 3 Oral business communication.
1. Tips for successful socializing.
2. Tips for successful telephoning.
3. Tips for successful networking.
4. Tips for successful cross-cultural communication.

Tema 4. Business correspondence.
1. Tips for successful business writing.
2. Tips for writing a successful business email.
3. Tips for writing successful business letter.

Tema 5 Presentation.
1. Tips for successful presentation.
2. Tips for delivering presentation successfully.

6. InquBinyaJjbHi 3aBIaHHS
[TinOuparoThCcsl BHKJIAgadeM, BPaxOBYIOUH PIBEHb 3HAHb CTYJICHTa Ta WOTO
akajeMiuHi JnocsarHeHHs. [lepeBara HamaeTbcs TBOPUYMM 3aBIAHHSIM (BUPIIICHHS
npoOJEMHHMX 3aBllaHb, IIJATOTOBKA IMPE3EHTAIll Ta MPOEKTIB), SAKI JTO3BOJISIOTH
3aCTOCYBAaTH Ha MPaKTUIll HAOYTi MOBHI KOMIIETEHIIIi Ta PO3BUBATH iX.

7. 3aco0u oniHIOBAHHS
3aco0u OIIHIOBaHHS Ta METOAM IEMOHCTPYBAaHHS pe3yJbTaTiB HABUAHHS:
- CTaHJapTU30BaHI TECTH
- TIpe3eHTallii pe3yibTaTiB CAaMOCTIITHO BUKOHAHUX 3aBIaHb
- CTYIEHTCHKI Ipe3eHTallii Ta BUCTYITM Ha HAYKOBHUX 3aX0/aX;

8. KpuTtepii Ta cucreMa ouiHIOBaHHS pe3yabTATiB HABYAHHS
AxaeMiuHi JOCATHEHHS (3HAHHS, HABUYKHM Ta BMIHHS) CTYACHTa OLIIHIOIOTHCS
3TITHO 3 TIPUUHATOI0 PEUTHHTOBOIO CHCTEMOIO, fKa Tependavac OIHKY 3HaHb
crynenTa - 100 6aiiB MaKCHMaIbHO 3a CEMECTP.
[ToTOouHUI KOHTPOJIH 3HAHD CTYACHTIB 3[IHCHIOETHCS HA TPAKTHYHUX 3aHATTSX.
Mertogamu 1 popMaMu MOTOYHOTO KOHTPOJIIO € BUOIPKOBE Ta (POHTANILHE YCHE
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ONMMTYBAaHHS, HAITMCAHHA CAMOCTIMHUX Ta 1HAMBIAYaJbHUX MUCbMOBHUX POOIT, TECTIB,
pO3pO0JIEHUX [Jisl MEPEBIPKM 3HAHb 3 MpPOMIEeHOro matepiany. TakoxK, MArOTOBKa
CTyJE€HTaMU Mpe3eHTal[ll, TOKYMEHTIB, IPOEKTIB, 00OYMOBIEHUX TEMATUKOIO pOOOYOL

MIPOTPAMHU.
YMoBH BH3HAYEHHS HABYAJIBHOIO PEHTHHIY
Bup podornu Kinbkicte | Makcumym 0adiB 3a Pazom
OJMH BH/ po0OTH
Po3moBHa Tema
(TBOpU1 3aBJaHHS, 5 5 o5
pe3eHTallii,
IPOEKTH TOIIIO)
Bukonanns
CaMOCTIHHO1 5 5 o5
pobotu (Tecty)
Bukonanus
THAUBITYaTbHUX 4 5 20
3aBJ/laHb
KoHnTponbauii Tect 1 30 30
Bceboro 3a cemectp 100

KputepissMu OIIHKY TPY YCHUX BIATIOBIAX Ta MMCHMOBHUX TBOPYHMX 3aBJIaHb €:

- TIOBHOTA PO3KPHUTTS MUTAHHS;

- JIOTiKa BUKJIaJaHHS;

- TpaBWIbHE W JONUJIbHE BHKOPUCTAaHHS BHBYCHHUX TIpaMaTHIHUX GOpM Ta
JICKCUYHUX OJTUHUIIb;

- BMIHHS BUCJIOBJIIOBATH BJIACHY AYMKY, POOUTHU MOPIBHIHHS 1 BACHOBKH.

[TincymKoBUi KOHTPOIIB (3aJ11K) OI[IHIOETHCS 3T1IHO 3 TEMAaTUYHUM TUTAHOM.

Cyma HaOpaHUX pEUTUHTOBUX OaliB IIPH CEMECTPOBOMY KOHTPOIII, BiMIOBITA€E
3HAUEHHIO PEUTHHrOBUX OMIHOK 3a mkanoo ECTS Ta oIiHku 3a HaiioHaJIbHOIO
[IKAJOK JUIA BHUCTABJIECHHS IX 1O 3aJ11KOBOI BIIOMOCTI Ta 3alllIKOBOI KHIKKHU
3I1MCHIOETHCS BIAIIOBIAHO 10 TAOJIMII:

IHIkana oninoBaHHsA: HanioHaJabHAa Ta ECTS

O1iHka B O1iHKa 3a HAIIOHAJILHOO Ouinka ECTS
Oanmax IIKAJIO0 Orinka [TosicHeHHs
90-100 BIZIMIHHO A BIZIMIHHE BUKOHAHHS
80-89 Jlo6pe B BUIIE CEPETHHOTO PiBHS
75-79 P C 3arajoM xopoima podoTa




HCIIOTaHO

66-74 3a10BiILHO D BUKOHAHHS BIJNIOBIIa€

60-65 (3apaxoBaHo) E MIHIMQJIBHUM KPUTEPIsIM

30-59 EX HEeoOX1IHE NepeCcKIIadaHHs
HezanoBinsHO

HEoOX1He MOBTOPHE

HE 3apaxoBaHO
0-29 ( P ) F BUBYCHHS KYpCY

Haeuanvno-memoouuni mamepianu 0151 ni0CYMK068020 KOHMPOIIO

ITiocymxoeuti koumponb — JIarHOCTHKA PIBHA ONaHyBaHHS HaBYAJIbHUM
MaTepiajioM y MeXaxX YCi€i HaBuajJbHOT AUCUUIUTIHYU 3 OL[IHIOBAHHSIM pE3YJbTaTIB 3a
HaIliOHAJIbHOI ImKano 1 mkanorw ECTS. dopma migCyMKOBOTO MOIYJIBLHOTO
KOHTPOJIFO BH3HAuU€Ha HaBYAJIbHUM (poOOYMM HABYAJIBHUM) IUTAHOM Yy BUTJISA1
3QUTIKY.

3aitik Ha JeHHIA popMi HaBYaHHS BUCTABIISETHCS 32 PE3yJIbTaTaMHM HaBYAIBHOI
JISUTBHOCTI TIPOTATOM CeMECTpy. 3allik MPUKUMAEThCS BHKJIaadyaMu, SIKi MMPOBOIMAIN
NPAaKTUYH1, CEMIHAPCHKI Ta 1HII 3aHATTS B HABUAJbHIN IpyIi a00 YATAIM JIEKII] 3 1i€l
JIUCIUIUIIHU.

[TincTaBoro 15 3apaxyBaHHs 3aiiky € 60 1 Ouble O6aniB, HAOpAaHUX CTYJEHTOM
miJ, 4Yac BHUBYCHHS HaBUYaJbHOI JUCIUIUIIHA 3a 3aTBepkeHor Kadeapor 100-
OaJIbHOIO TIKAJOK. 3aliK BUCTABISETHCA 3a pe3yibTaTaMH BUKOHAHHS CTYJIEHTOM
3QJIIKOBOT KOHTPOJIBHOT poO0TH (TECTIB) a00 MiJICYMKOBOI CITIBOECIN 3a MaTepiajlaMu
BCIX TE€M 3 JIEMOHCTpAIlI€I0 HAOYTUX KOMITETEHIIIN 3 TIpeIMETa.

BianoBiganpHICTh 32 00’ €KTUBHICTH OIIHIOBAaHHS HECE HAyKOBO-TIEIAaroTiuHUN
IpaIiBHUK, HA SKOTO MOKJIaJIeH1 BIAMOBIIHI 000B’ I3KH.

Jlns  oOmiky  pe3ynabTarTiB  MOTOYHOTO Ta  MIJCYMKOBOTO  KOHTPOJIIO
BUKOPHUCTOBYEThCS TOTOYHO-HAKOMMYYyBajdbHA I1H(OpMAIIis, SKa PEECTPYETHCA B
KypHaJiax 00JIIKY BIZIBIIYBaHHS 3aHSATh CTYJIEHTAMHM Ta iX YCIIITHOCTI.

Pe3ynbpTaTii MiACYMKOBOTO KOHTPOJIFO 3 JUCHHMIUIIHU BiIOOPaXarOTbCs Y
3QJIIKOBO-CK3aMEHAIIHHNUX BIJOMOCTSIX, HaBUYAJbHUX KapTKaX CTYJCHTIB, 3aJIKOBHX
KHIDKKaX (1HAMBIAYaTbHUX HABYAIBHHUX TIJIaHAX);

Ilepenik numanb RiOCYMK08020 KOHMPOJII0
Future careers.
Disappearing professions.
New profession and competences.
Career opportunities.
Career plan.
Job searching.
Volunteering work.
Getting information about a job vacancy.
. Job interview.
10.Introducing yourself.
11.Speaking about educational background and work experience.
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12.Writing a resume /CV.

13.Writing a covering letter.
14.Socializing.

15.Greetings and small talks.
16.Networking.

17.Taking part in discussions.

18.Giving personal opinion.
19.Discussing and solving problems.
20.Cross-cultural communication.
21.Business ethics.

22.National stereotypes: ethnic, cultural and others.
23.Business telephoning.

24.Telephone etiquette.

25.Telephoning skills.

26.Formal and informal business writing.
27.Writing business emails.

28.Types of letters.

29.Writing business letters.

30.Formal and informal business writing.
31.Writing business emails

32.Email etiquette.

33.Email structure.

34.Types of letters.

35.Business letters structure.
36.Presentation structure.

37.Signpost language.

38.Body language and non-verbal communication.
39.Presenting visual information.



8. PexomenoBaHi mxepesia inpopmaiii
OcHoBHI

. David Cotton, David Falvey, Simon Kent. Market Leader Pre-Intermediate
Business English Course Book. — Longman, — 2005. — 98 p.

. David Gordon Smith. English for Telephoning. Express series. Oxford
University Press, — 2011. — 64 p.

. John Hughes & Jon Naunton. Business result Intermediate Student’s

Book. — Oxford, 2021. 159 p.

. Marion Grussendorf. English for Presentations. Express series. Oxford
University Press, — 2014. — 72 p.

. Rebecca Chapman. English for Emails. Express series. Oxford University
Press, — 2012. — 63 p.

. Sylee Gore, David Gordon Smith. English for socializing. Express series.
Oxford University Press, — 2011. — 80 p.

JlopaTkoBi
Longman Business English Dictionary-Pearson Education Limited, 2007. —
594p.
Raymond Murphy. English Grammar in Use. — Cambridge University Press.
Cambridge. — 2013. — p. 380

Indopmaniiini pecypcu:

Disappearing professions:
https://www.youtube.com/watch?v=fw2GEGL3YVs
https://www.youtube.com/watch?v=r211u89eUaY

New profession and competencies:
https://www.youtube.com/watch?v=39_PywWMhVM

https://www.youtube.com/watch?v=1aYfkgzZWoAQ &t=328s

Job interview:
https://www.youtube.com/watch?v=jaxgeXPgAz0

Job interview: common questions
https://www.youtube.com/watch?v=HMQIA-TIAsk&t=14s
Introduce yourself efficiently:
https://www.youtube.com/watch?v=TjIw86bw4EM

Tips for creating first impression
https://www.youtube.com/watch?v=JrbnTZPjgOk
Non-verbal communication: body language
https://www.youtube.com/watch?v=PCWVi5pAa30
Writing winning CV
https://www.youtube.com/watch?v=_fP43gcBywU

Common CV mistakes:
https://www.youtube.com/watch?v=LZykeNOpiQo



https://www.youtube.com/watch?v=fw2GEGL3YVs
https://www.youtube.com/watch?v=r211u89eUaY
https://www.youtube.com/watch?v=39_PywWMhVM
https://www.youtube.com/watch?v=1aYfkgzWoAQ&t=328s
https://www.youtube.com/watch?v=jaxgeXPgAz0
https://www.youtube.com/watch?v=HMQlA-TIAsk&t=14s
https://www.youtube.com/watch?v=Tj1w86bw4EM
https://www.youtube.com/watch?v=JrbnTZPjg0k
https://www.youtube.com/watch?v=PCWVi5pAa30
https://www.youtube.com/watch?v=_fP43gcBywU
https://www.youtube.com/watch?v=LZykeNOpiQo
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Writing Resume:
https://www.youtube.com/watch?v=Tt08KmFflYQ
Resume mistake you should avoid:
https://www.youtube.com/watch?v=9tdyZWbGWQOO0
Writing a cover letter:
https://www.youtube.com/watch?v=WmWtK3iZYw0
https://www.youtube.com/watch?v=ZfmVSFg zSI
Socializing:
https://www.youtube.com/watch?v=UbDKtcwq758&t=1487s
https://www.youtube.com/watch?v=y1AAOhi 840
Telephoning:
https://www.youtube.com/watch?v=Tw2r9DkL5co
https://www.youtube.com/watch?v=6F5WwPKY8G4
Telephone etiquette:
https://www.youtube.com/watch?v=UWqTSYg8blQ
Formal vs informal business correspondence:
https://www.youtube.com/watch?v=PgwmAUJx248&t=553s
Writing emails:
https://www.youtube.com/watch?v=3TuljN65slw&t=975s
https://www.youtube.com/watch?v=aO3Det4ir8U
https://www.youtube.com/watch?v=fSHQ-0i3pDc
https://www.youtube.com/watch?v=9AY50nTj-uA&t=1302s
Email etiquette:
https://www.youtube.com/watch?v=0l3rVOFye9w
Writing business letters:
https://www.youtube.com/watch?v=LWbsQVX0Q2h8
https://www.youtube.com/watch?v=6vI9Z160QLpg

Types of business letters:
https://www.youtube.com/watch?v=bYomH3Zn8pg
https://www.youtube.com/watch?v=pkldIXjZH90
Common mistakes in business writing:
https://www.youtube.com/watch?v=86SI _brKOc
Presentations:
https://www.youtube.com/watch?v=IiRYtck3dXc&t=81s
https://www.youtube.com/watch?v=fzIxD1jXn44
https://www.youtube.com/watch?v=ySzV7] Sn6w
https://www.youtube.com/watch?v=fXVoT7VMCpM&t=23susiness.



https://www.youtube.com/watch?v=Tt08KmFfIYQ
https://www.youtube.com/watch?v=9tdyZWbGWO0
https://www.youtube.com/watch?v=WmWtK3iZYw0
https://www.youtube.com/watch?v=ZfmVSFg_zSI
https://www.youtube.com/watch?v=UbDKtcwq758&t=1487s
https://www.youtube.com/watch?v=y1AAOhi_840
https://www.youtube.com/watch?v=Tw2r9DkL5co
https://www.youtube.com/watch?v=6F5WwPKY8G4
https://www.youtube.com/watch?v=UWqTSYg8blQ
https://www.youtube.com/watch?v=PgwmAUJx248&t=553s
https://www.youtube.com/watch?v=3Tu1jN65slw&t=975s
https://www.youtube.com/watch?v=aO3Det4ir8U
https://www.youtube.com/watch?v=fSHQ-oi3pDc
https://www.youtube.com/watch?v=9AY5QnTj-uA&t=1302s
https://www.youtube.com/watch?v=oI3rVQFye9w
https://www.youtube.com/watch?v=LWbsQVXQ2b8
https://www.youtube.com/watch?v=6vl9Z16QLpg
https://www.youtube.com/watch?v=bYomH3Zn8pg
https://www.youtube.com/watch?v=pkldlXjZH90
https://www.youtube.com/watch?v=86Sl__brKOc
https://www.youtube.com/watch?v=IiRYtck3dXc&t=81s
https://www.youtube.com/watch?v=fzIxD1jXn44
https://www.youtube.com/watch?v=ySzV7I_Sn6w
https://www.youtube.com/watch?v=fXVoT7VMCpM&t=23susiness

